UNITED STATES DEPARTMENT CF AGRICULTURE 
As AGRICULTURAL ADJUSTMENT ADMINISTRATION 
WASHINGTON, D. C. 


I wish to acknowledge your recent letter calling attention to the 
low prices of farm products while prices of things farmers buy remain 
relatively high or are being advanced. Your letter, together with nu- 
merous Similar ones already received, makes us all the more cognizant of 
the prevailing price disparities and the great need for price inprovement. 
I assure you that Secretary Wallace and the Administrators of the Agri- 
cultural Adjustment Administration are not only aware of the situation you 
describe, but are attempting to utilize such power as are given them 
through the Agricultural Adjustment Act to secure an improvement in the 
purchasing power of farm products. We recognize the immediate necessity 
of raising the farmers' purchasing power in the interest of national wel-— 
fare. This necessity of improving farm prices has become even greater 
now that the national effort toward business recovery through raising wages 
and lowering hours of work has brought about advances in the prices of 
goods farmers buy. 


We are taking definite action toward adjusting the production and 
improving the prices of wheat, corn, cotton, dairy products, hogs, tobacco 
and rice. The economic conditions that surround the commodities not spe- 
cifically named in the act are much more complicated, and unusual diffi- 
culties lie in the way of efforts at direct price improvement. Price inm— 
provement in these commodities is, however, being brought about through 
agreements as fast as agreements permit. 


I enclose herewith three statements which I hope will indicate to 
you the nature of the problems we must face and show you the direct action 
we are taking, where at all possible, to meet emergencies. Two of these 
deal with the emergency hog program as announced by the Secretary on August 
18 and the other iS an announcement of a survey of the poultry prolben. 
Efforts are being made also in many localities toward correcting the price 
situation in dairy products. The Department of Agriculture is attacking 
all of these problems with such powers as it has under the law to hasten 
an improvement in farm prices. 


Very truly yours, 


Charles J. Brand, 
Coadministrator. 


Enclosures 


UNITED STATES DEPARTMENT OF AGRICULTURE 
A uy AGRICULTURAL ADJUSTMENT ADMINISTRATION 


) WASHINGTON, D. C. 
Ad uM 


I wish to acknowledge your recent letter addressed to Secretary 
Wallace, calling attention to the low prices of farm products while prices 
of things farmers buy remain relatively high or are being advanced. Your 
letter, together with numerous similar ones already received, makes us all 
the more cognizant of the prevailing price disparities and the great need 
for price improvement. I assure you that Secretary Wallace and the Ad- 
ministrators of the Agricultural Adjustment Administration are not only 
aware of the situation you describe, but are attempting to utilize such 
powers as are given them through the Agricultural Adjustment Act to secure 
an improvement in the purchasing power of farm products. We recognize 
the immediate necessity of raising the farmers' purchasing power in the 
interest of national welfare. This necessity of improving farm prices has 
become even greater now that the national effort toward business recovery 
through raising wages and lowering hours of work has brought about ad- 
vances in the prices of goods farmers buy. 


We are taking definite action toward adjusting the production and 
improving the prices of wheat, corn, cotton, dairy products, hogs, to- 
bacco and rice. The economic conditions that surround the commodities 
not specifically named in the act are much more complicated, and unusual 
difficulties lie in the way of efforts at direct price improvement. Price 
improvement in these commodities is, however, being brought about through 
agreements as fast as conditions permit. 


I enclose herewith three statements which I hope will indicate to 
you the nature of the problems we must face and show you the direct action 
we are taking, where at all possible, to meet emergencies. Two of these 
deal with the emergency hog program as announced by the Secretary on 
August 18 and the other is an announcement of a survey of the poultry pro- 
blem. Efforts are being made also in many localities toward correcting 
the price situation in dairy products. The Department of Agriculture is 
attacking all of these problems with such powers as it has under the law 
to hasten an improvement in farm prices. 


Very truly yours, 


Charles J. Brand, 
Coadministrator. 
Enclosure 
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AGRICULTURAL ADJUSTMENT AIMINISTRATIO 
Washington, D.C. 


PROCEDURE TO BE FOLLOWED IN MAKING APPOINTMENTS IN THE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 


With the exception of special experts and personnel to fill 
certain key positions requiring technical training and experience, 
211 appointments in Washington will be governed by Civil Service 
rules and regulations. Apolicants who have Civil Service status or 
who are desirous of being considered for tectmical positions should 
fill out an application blank, waich will be furnished upon request, 
and forward same to the Agricultural Adjustment Administration, at 
Tashington, D.C. All such application blanks received will be classi- 
fied and filed for careful consideration as appointments are made. 


Methods of making all appointments in the field service have 
not as yet been fully developed, but will be announced later in the 
public press. 


PBA BEC 


UNITED STATES DEPARTMENT OF AGRICULTURE 


AGRICULTURAL ADJUSTMENT ADMINISTRATION [ | RS FY foX i vi 
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# AUG23 1933 ® 
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INFORMATION RELATIVE TO THE PERSONNEL IN THE UTNE al A Rh A IS 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 


In the Washington office it will be the fixed policy of the De- 
partment to hold the force to a minimum and, then too, we have been 
instructed by the Director of the Bureau of the Budget to recruit our 
force in the District of Columbia from the surplus of other activities 
in the Department where they are reducing in order to cut the cost of 
Government. The Washington force, save for a few key and technical 
positions, will be considered as within the classified Civil Service 
and appointments thereto made in accordance with the rules and regula- 
tions of the Civil Service Commission. Applicants who have Civil Service 
status should fill out an application blank, which will be furnished 
upon request, and forward same to the Agricultural Adjustment Adminis— 
tration, at Washington, D. C. 


In the field we will use, as far as possible, the Extension Serv— 
vice, as that service has some 2300 Agricultural County Agents who are 
familiar with agriculture and the farmers in their respective counties. 
This course was adopted because it was thought that we would be able 
to do a more economical and expeditious job than by attempting to build 
a separate force. When it becomes necessary to augment the Extension 
Service on account of the needs and necessities of the Agricultural Ad- 
justment Administration, the Extension force will increase its personnel 
and the Adjustment Administration will reimburse the Extension Service 
for work done for us by way of transfer of funds. The field force is, 
therefore, recruited largely through the State Extension Directors. 


In short, this organization is using established agencies of the 
Government rather than building up an independent force. We are not 
only using agencies already established in the Department of Agriculture 
but agencies in other governmental activities as well. 
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UNITED STATES DEPARTMENT OF AGRICULTURE}, [| [| BRAR ve 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
WASHINGTON, D. C, 


RECEIVED 


* Ave 23 1933 *% 


U. & Lepaianent of Agriculture 


TO ALL COUNTY AGENTS: 


You have performed an excellent service both to the 
people of your community and to your Government, for which If 
thank you. 


As a further evidence of our confidence in your ability, 
integrity, and loyalty, the Agricultural Adjustment Administra-— 
tion is now imposing upon you a serious responsibility by auth- 
orizing you to consider applications by producers for permits 
to take out of cotton production the acreage described in the 
applicant's offer. The matter of granting such a permit is 
left to your discretion, you to be assisted and guided by the 
judgment of your County Committee. Please note the emergency 
clause in the application for a permit and grant no permit unless 
you are satisfied that such an emergency exists, 


In passing upon such applications as may be made to you, 
you will show no partiality, be influenced solely by a purpose 
to perform an official duty with absolute fairness to the ap- 
plicant and to the Government. You are expected to examine 
carefully the offering contract, make all such corrections 
and alterations as may be necessary to make it conform to the 
purposes of the Administration and to applicable regulations and 
instructions. You and your County Committee will give careful 
consideration to the estimated yield indicated by the applicant, 
and will grant no permit to any applicant unless and until you 
and your County Committee are fully satisfied that the estimated 
yield is reasonably fair and accurate. The Administration is 
relying upon you to protect it from fraud and from such in- 
justice as would result from permitting overestimates of pro- 
duction to be made, 


Yours truly, 


George N. Peek 
Administrator. 
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This Marke ting Agreement sent you herewith is to be signed pnd ng tuyzed | bere D 
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Amon NcClellan 

Chief Hearing Clerk, A.A.A. 
5423 South Building 
Department of ,.e¢r culture, 
Washington, D.C. 


nt of Agriov] 


If this agreement is given to you to sign by a member of the industry, 
it shoild ce returned to him to be sent to Washington. 


BEFORE THE BENEFITS OF THIS AGREEMENT CAN BE ENJOYED IT MUST BE RETURNED 
PROPERLY SIGNED. THE FOLLOWING INSTRUCTIONS SHCULD BE CAREFULLY READ BEFORE 
SIGNING. 
oF ? INSTRUCTIONS AS TO SIGNING 

A. If the singer is an individual, the signature should be as ordin-~ 
arily used in business. 

B. If the signer is an individual oper*ting under a trade name the 
following form should be useds 

Maplewood Dairy 


By 
Sole Owner 


C. If the signer is a partnership, the following form should be used: 
Miller and Jones, a partnership composed of Hiram Miller and 


Arnold Jones, By ALY ton Ms We EE UN UC ale ER 
Partner 


If the partnership nereement has any special provisions with regard 
to authority of partners to bind the partnership, a copy of the pertinent parts 
of the partnership agreement, properly identified should be returned with the 


agreement. 


D. If the signer is a corporation, the Board of Directors should pass 


; (over) 


pe WON eme er ated Cee. Ween oe 


~ ao ve 


a resolution, in the form attached to the agycement, authorizing the signing of 
the Corvorate nome. A certified cooy of the resolution mast be furnished before 
the siencture can be accented as binding. Tha Corporate signature snould be 
an suostentinlly the following form: | 

CHE AMALGAAVED PRODUCTS COMPANY, INC. 


+ 


DY. 


President or Vice Presideat 


Secretary or Treasurer 


Z. If the signer is acting in a fiduciary capacity, such as guardian, 
trustee, receiver, or the like, certified covi7; of the court order appointing 


such fiduciory and the court order permitting t-e signature should be furnished, 


GENERAL INSTRUCT] No 
A. If a number of sigmed agre:ments are sont to the Chief Hearing Clerk 
together, five (5) typewritten lists of all gs? mers, alphabetically arranged, 
should be sent. ‘ 
B. Every signer should execute the evtr srization for correction of 
typographical errors. This is on the las* pase of agreement. 


C. If there is any doubt as to any point, communicate with the Chief 


Hearing Clerk at the address given above. 


MEMORANDUM 
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UNITED STATES DEPARTME 
Agriculturcl Adjustmant Administratidn 


FOR MR. DAVIS: 
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There is presented herewith a report showine detailed analysis of 
expenditures from date of organization to February 28, 


- 


schedule ] - 
schedules 2 to 47, 


Payments, 


D. C 


the following Exhibits and Schedules: 


1934, 


Classified by Commodity. 


. General Expense, 


The report 


Summary of Expenditures, Classified by Character. 
General Administrative Expenses, 
Rental and Benefits, Classified by Commodity. 
Removal of Surplus, 
Washington, 


In summary, the report shows the following expenditures: 


Administration: 
Washington, D. C. 
Field 


Rental and Benefits: 


Cotton 
Wheat 
Tobacco 
Removal of Surplus: 
Hogs 
Wheat 
Butter and Cheese 


Total Expenditures 


Expenditures reported herein 
and Expenses, Agricultural Adjustment 
Agricultural Adjustment Administration." 


ms 
up 
it 


__ 9,740, 627,31 


4,026 ,959.03 
be 49a 974,94 


112,349,176.11 
59 635,216.43 


_1,586, 156.56 


38 ,121,013.82 
1,980,042.9 


are 


Special Deposit Fund are included in a seperate Seports 


JOHN 
Comntr 


8,979 


Classified by Character. 


Objective Classification. 
inclusive - State Schedules of Rental and Benefit 
analyzed by County and Commodity. 


933.97 


175,070, 549.10 


AQ‘ 
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and 


from the appropriations, 
dministration’ 
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49 841,634.04 


"Salaries 


"Advances to the 
Transactions in Cotton under the 
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Schedule No. lL 


Washington, D.C. General Expense 
Through February 28, 1934 
Objective Classification 


Salaries $631,285.02 
Other Expenses: MAGA Nay Pte 
Supplies G25 .eoo.ce 
Communication 2D, On «20 
Travel 74,687.44 
Transportation of Things >,089..06 
Printing and Binding 38,917 -a& 

Rent of Equipment BOGsOL 
aquipment 158,869.49 
Missellaneous 19,922.62 
Total Other Expenses : 340, 778,12 

Total Washington, D. C. General Expense $972,061.14 


NOTE: Expenses of the Bureauof Internal Revenue and the Treasurer of the 
United States, included on this schedule in prior reports, have 
been distributed by Commodity, except that expenses of the Treasurer 
of the United States, totalling $5,095.48, incurred on account of 
Cotton Option checks are included above, 
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YY" IMPORTANT: Bidder take note that the accompanying shncatidT# seit 


ditions", applicable to all bids, are a Pa of thesel specificattotis & 
. Certificate of Compliance ‘MUST be signed and suibmi tied with PGs 


SPECIAL CONDITIONS APPLICABLE TO ALL Any 


The tetas: or parties awarded any contract under this advertisement 
shall comply with each approved code of ‘fair competition to wnich it is 
subject, and if engaged in any trade or industry for which there is no 
approved code of fair competition, then, as to such trade or industry, with 
an agreement with the President under Section 4 (a) of the National 
Industrial Recovery Act; and the United States shall have the right to 


_gancel any contract for failure to comply with such-provision and make 


open market purchase or have the work called for by the contract otherwise 
performed, at the expense of the contractor. 


The following certificate form shall be signed and submitted by all 
bidders with all bids involving expenditure of Government funds (whether 
Federal or non-Federal), in accordance with Executive Order No. 6646, dated 
March 14, 1934. Only bids containing or accompanied by such certificate shall 


.be considered or accepted. Bidders shall also require subcontractors (includ- 


ing suppliers) to sign similar certificates before making awards to or pur- 
chases from such subcontractors. Such certificate may be accepted as evidence 
that the contractor is complying with the applicable approved code or codes. of 


fair competition adopted wder Title I of the National Industrial Recovery 
Act for the. trade or industry or subdivision thereof involved, or, if there 


be no such approved code of fair competition, witn the President's Reemploy- 
ment Agreement. 


CERTIFICATE OF COMPLIANCE 


It is hereby certified that the undersigned is complying with and will 
continue to comply with each approved code of fair competition to which he 
is subject, and/or if engaged in any trade or industry for which there is no 
approved code of fair competition, then as to such trade or industry that he 
has become a party to and is complying with and will continue to comply with 
an agreement with the President under Section 4 (a) of the National Industrial 


Recovery Act (President's Reemployment Agreement) and that all es condi- 


tions and requirements of Executive Order No. 6646, dated March 14 1 Osu 
are being and will be complied with. 

Provided, that where supnlies are purchased that are not mined, produced, 
or manufactured in the United States (see sec. 2, Title III, of the act ap- 
proved March 3, 1933, Public No. 428, 72a Cong.), the special or general code 
of fair practice shall apply to that portion of the contract executed within 
the United States. 


(Date ) (Individual or firm name) 


(OVER) 


eee 


. 


Any person falsely certifying ad to compliance who submits any such 
proposal, bid, contract, or subcontract, or accepts any purchase order, may 
be punished as provided in section 10 (a) of the National Industrial Recovery 
Act, br a fine of not to exceed five ‘mmdred dollars ($500) or imprisonment 
not to exceed 6 months, or both, and in event of any such false certification 
by any such person, any contract, subcontract, or purchase order to which he 
is party secured by or in furtherance of any such proposal or bid may be 
cancelled by the other party thereto,.and the unfinished portion thereof com-— 
pleted at the expense of the person guilty of such false certification and 
Fis sureties, tifarnys 


Whenever a dispute shall arise between any agency of the United States 
and any bidder, contractor, supplier, or other person as to compliance with 
any code of fair competition or with an agreement with the President as afore- 
said in connection with any proposal, bid, contract, subcontract, or purchase 
order mentioned herein, the Administrator for Industrial Recovery, or such 
agency as he shall designate, snall decide such dispute and, for the purposes 
of action under Executive Order 6646, of March 14, 1934, such decision shall 
be final. and conclusive; but the determination of such agency of tne United 
States shall be effective for all purposes pending such decision. 


All provisions of approved codes of fair competition snuall apply to the 
making and performance of contracts with or sales to agencies of the United 
states. 


Bidder hereby warrants that oll unmanufactured articles, materials.and 
supplies offered herein have been mined or produced in the United States, 
and that all manufactured articles, materials, and supplies offered have 
been manufactured in the United States wholly from articles, materials, or 
supplies, mined, produced, or manufactured, as the case may be, in the United 
States, except as stated below: 


Prices bid herein include any Federal tax. heretofore imposed by the 
Congress which is applicable to the material on this bid. If any sales tax, 
processing tax, adjustment charge, or other taxes or charges are imposed or 
Changed by the Congress after the.date set for the opening of this bid and made 
applicable directly upon the production, manufacture or sale of the supplies 
covered bv this bid, and are payable by the contractor on the articles or 
supplies herein contracted for, then the prices named in this bid will be 
increased or decreased accordingly, and any amount due the contractor as a 
result of such change will be charged to the Government and entered on 
vouchers (or invoices) as separate items. 


\an 
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of Agriculture 
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IMPORTANT NOTICE TO VENDORS 


In conformity with provisions of Executive Order No. 6646, dated 
March 14, 1934, this purchase order is issued subject to the vendor's 
ability to certify that he is complying with and will continue to comply 
with the requirements of the following certificate of Compliance. Such 
determination must be made prior to filling the order and in the event of 
the vendor's inability to fully meet all the conditions set fortn in the 
certificate this order is void and must be returned forthwith to the 
Office of origin. 


Certificate of Compliance must be executed and returned with 
voucher and/or invoice rendered against this order. 


CERTIFICATE OF COMPLIANCE 


It is hereby certified that the undersigned is complying with 

and will continue to comply with each approved code of fair competition 

to which he is subject, and/or if engaged in any trade or industry for 
which there is no approved code of fair competition then as to such trade 

or industry that he has become a party to and is complying with and will 
continue to comply with an agreement with the President under Section y 

(a) of the National Industrial Recovery Act (President's Reemployment 
Agreement) and that in his performance of ‘the contract or purchase order 
nvolving the attached account he has not employed any articles, materials, 
or supplies, in whole or in part produced or furnished by any person who 
has not certified that he is complying with and wilt continue to comply 
with each code of fair competition which relates to such articles, materials 
or supplies, or in case there is no approved code for the whole or any portal 
thereof, then, to that extent, with an agreement with the President under 
Secticn 4 (a) of the National Industry Recovery Act (President's Reemployment 
Agreement). 


Provided, that where supplies are purchased that are not mined, 
produced, or manufactured in the United States (see sec. 2, Title 12 
of the act approved March 5, 1933, Public No. 428, 72d Cong.), the special: 
or general code of fair practice shall apply to that portion of the contract 
executed within the United States. 
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United States Department of Agriculture 
Agricultural Adjustment Administration 


Form No. Wel-2 


Office of The Comptroller 
Claims Section 
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REQUEST FOR ADMINISTRATIVE EXAMINATION AND REPORT 


Date 


Commodity Contract 
Ree Sens Ree ee ea 
State — County — Serial No. 


Returned Check — Amount - Number 


— nn 


Refund Received — Amount - iTumber 


We. Be Jenkins 
Chief of Contract Records Section 


ae 


Claims Examiner 


— 


A preliminary examination of the claim of 
indicates that he is entitled to an amount in excess of that 
originally claimed and/or paid. Therefore, the claim, together 
with all evidence, is forwarded herewith for administrative 
examination, report and recommendation. 

The claim, together with your report, should be returned 


to the Claims Section for further actione 


E. E. Naylor 
General Auditor 


He epee al 


Form No. Ccl-13 
United States Department of Agriculture 
Agricultural Adjustmont Adiainistration 
Office of the Comptrollor 
Clings S@ction 


-- 
-_—" 
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ee NM REQUEST FOR DATA CONCERNING LOST OP 

nv 

Date___ 7 
To! Contract Records Section 


or 
Pental and Benefit Section 
(check (x) appropriate one) 
From: Claims Section 


The Claims Section is in receipt of a commnication dated 


1934, to the effect that the Cotton Option Contract (Form C-5, C-SA, C-&B) 


issued moe wee fu 0 on the above contract has 


nS LS 


been lost or destroyed. 


Hi 
ty 
ct 
tse 
© 
ee | 
() 
ct 
or 
oO 


n Option has been received and exercised, you are re- 
guested to advise the date of settlement and the “mount paid thereon. 

In the event the said contract “as not veen received the Claims Section 
should be so advised, and in addition thereto thot 2 stop payment notation 


ins been mide on the proper records. 


BH. B. NAYLOR 
Genernl Auditor 
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There is enclosed a copy of the Code of Fair Competition for 
the Live Poultry Industry of the Metropolitan Area in and About the 
City of New York, You will note that on page 14, paragraph 2, sub- 
aragraph (d) provides that the Industry Advisory Committee has the 
duty i-= 
'™) cooperate with the Bureau of Agricultural Economics 
in the preparation of uniform standards, grades (includ- 
ing consumer grades) and terminology for the various prod= 
ucts of the industry. The industry advisory committee 
shall within six (6) months of the epproval of this code 
forward its recommendations on standards, grades, and 
terminology to the Secretary. When efter due notice and an 
opportunity for a hearing, standards, grades, and terminology 
for any produce of the industry are promulgated by the Secre- 
tary all mombers of the industry may use such standards, 
grades, and terminology in the purchase and sale of all prod- 
ucts, wherever applicable, and, if so, shall conspicuously 
designate such standards and grades on produce or packages 
of produce, wherever applicable," 
Je are attempting to collect and assimilate all available infor- 
mation and studies regarding standerds, grades and terminology for both 
live and dressed poultry so that we may assist code committees in the 
development of their studies and reports regarding standards, grades and 
terminology for both live and dressed poultry. We are anxious to ac- 
cunulate information regarding grade descriptions and research data 
which relates to the determination of quality. 
While the enclosed Code covers only the Metropolitan Area of New 
York, we know that you appreciate that this Code has a direct bearing 
upon every poultry producer in tho United States. Therefore, we would 
appreciate any information or suggestions which you may have regarding 
live and dressed poultry standards, grades and terminology, 
Your cooperation will enable us to be of more service to the 


code committees. 


Very truly yours, 


J, H, Radabaugh, 
Ass't. Agricultural Economist, 


Hnelosure. General Crops Section, 


SUGGESTED MEMORANDUM TO EXTENSION DIRECTORS AND FIELD WORKERS ue 


«ee 


The experience in Washington in handling the first Early Payment 
Contracts directs attention to several faults in the preparation and 
transmittal of contracts. If these faults are not corrected, there 
will be much unnecessary delay in acceptance, and a burden of corres= 
porndence arising relative to individual contracts. 


Some of these faults are as follows: 


1. Missing documents in exceptional contracts establishing 
the legal right of the producer to sign. 


2. Lack of care in carrying fractions as instructed for certain 


items in Table V in the County Committee's Columns. 


3. Failure on the part of the Committee to fill in site. 
in their columns in Table V. Some Committees have only filled in 
items 1, 5,and 6 of Table Vs In connection with compliance, it is 
important to have either the County Committee's confirmation of pro- 
ducers! statements or the Committee's adjustment for each item in 
Committee columns of Table V. 


4, In some cases, in the Committee's columns of Table V, the 
producers' statements for items 1 and 2 have apparently been accepted 
whereas the Committee items 3 and 5 indicate that adjustments were 
made. The Committee has failed to distribute all the hogs accepted 
in item 2. In these cases the Committee's figure in their "average" 
column for item 3 in some cases checxs horizontally with the annual 
figures accepted, and in other cases checks vertically. Obviously, 
item 3 should check both ways. 


5. In some contracts received, the producers! statements 
showed "litters" and "hogs produced" in both spring and fall of each 
base years In the Committee's columns all of the spring and fall 
figures of the producer were accepted for one of the years but only 
the spring figures of the producer were accepted for the other year. 
In such instances it is not possible to judge whether the producer 
was "adjusted out" of all his fall litters and pigs in one of the 

wo years, or, whether it was a clerical error in drawing up the 
contract. Such an adjustment is possible and such contracts will 

be accepted in Washington as having been so adjusted. If these 
cases are "clerical errors," it is obvious that the Committee has 
been careless in checking the final typed copy of the contract and 
that the producer has also been careless in not checking to see what 
he had signed. 


i ee al 


6. In some contracts received there are apparently "special 
conditions! bearing on certain items in Table V of the contract that 
have not been recorded by the Committee in the lines provided at the 
upper left of Table V. This is important to a thorough understanding 
and prompt acceptance of contracts. 


”. In Table IV of the Contract the producer in Column (A) 
sometimes offers an "cven' number of acres in item 2 and a rounded 
percentage in item 3. It is best that the producer's offer in acres 
be accepted by the Committee (if within required percentage limits) 
and that in Column (B) the Committee make correct computation of the 
percentage in tenths. This method will probably be most acceptable 
to the producer because he has planned definitely for the "contract 
acres" he has specified. It also simplifies the compliance check. 


FISLD WORKER'S RESPONSIBILISY 

The above items cannot be checked by the State Boards of 
Review, because, in most instances, they fail to see any of the 
contracts as actually and finally drawn, but only listing, analysis, 
and transmittal sheets. They are faults to be avoided and their 
avoidance depends largely on thorough education of Committees by 
County Agents, Emergency Agents, and Field Workers. 


Extension agents and field workers can also assist materially 
in hastening the completion of the county listing for presentation 
to the State Board of Review. Prompt completion of this work in 
each county of every State is essential to the early establishment 
of quotas and instructions from State Boards of Review to County 


Committees relative to necessary adjustments, These county and state 


quotas cannot be definitely determined until all these county sum- 
maries for the State, on the listing sheet C.H.-2l, are in the hands 
of the State Board of Review. (Note the 5th paragraph of C.HE.M. 
165, Part IIT, concerning the establishment of county quotas. This 
memorandum was approved by the Secretary of Agriculture. ) 


UNITED STATES DEPARTMENT OF AGRICULTUR 


\ : ale AGRICULTURAL ADJUSTMENT ADMINISTRATION i I B FR vax RY 
K Aan WASHINGTON, D. C. REC EIV ED 
rr *& JUN 231934 * 


U. & Department of Agriculture 


In pursuance of the provisions of the Agricultural Adjust- 
ment Act of May 12, 1933 as amended, we request that you submit 
to this office within ten days from the date of this letter: 


1. Balance Sheets as of December 3l, 1932 
and of December 31, 1933. 


2. Operating Statement for the year ending 
December 31, 1933, with pertinent related 
Volume Statistics for the same period, and 


3, Reconciliation of Surplus for the year end— 
ing December 31, 1953. 


This requested report should be attested to by responsi- 
ble offical of your organization. 


All information furnished in compliance with this request 
shall remain confidential, in accordance with applicable General 
Regulations, Agricultural Adjustment Administration. 


Enclosed is a franked envelope for the return of these 
statements, which requires no postage and is addressed to 
Comptroller, Agricultural Adjustment Administration, Washington, 
Doc: 


Very truly yours, 


John B. Payne, 
Comptroller. 


Enclosure. 
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U. 8. Departerest of Agriculture 


UNIT“ZD ST..TES DEPART ENT OF aGRICULTUR 
agricultural adjustment administratio 
Office of the Comptroller 


MEMORANDUM FOR MR. DAVIS: 


There is presented herewith a report showing detailed analysis of 
expenditures from date of organization to June 30, 1934. The report 
consists of the following Exhibits and Schedules: 


Exhibit A - Summary of Expenditures, Classified by Character. 

Exhibit B - Rentak and Benefits, Classified by Conmodity. 

Exhibit C - Removal of Surplus, Classified by Commodity. 

Exhibit D - General administrative Expenses, Classified by Character. 
Schedule 1 - General administrative Expenses, Objective Classification. 
Schedule 2 to 47, inclusive - State Schedules of Rental and Benefit 

Payments, analyzed by County and Commodity. 


In Summary, the report shows the following expenditures: 


Administration: 

Washington, D. C. meee 6 .o42..00 

Field 9 897,070.00 l7,774,418.06 
Rental and Benefits: a 

Cotton 139 525,359.58 

Wheat 64,965,453. 17 

Tobacco 12,861 ,652.355 

Corn-Hogs (RES Leo eo. Zoo, O05,0% <4. 
Removal of Surplus: oe 

Hogs 44,691,924.32 

Wheat 5,009 ,494.28 

Butter and Cheese 10,608,753.56 

Cattle __ 695, 542.00 61,005,724.16 

Total Expenditures p07, 415,818.65 


Expenditures reported herein are from funds made available to 
the agricultural adjustment administration. Transactions in cotton 
under the Special Deposit Fund, however, are included in a separate 


report. 
A | AD 
| sok. BVO 


JOHN B e PAYNE r) 
Comptroller. 
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Visiiiegl abana ei aka let Terie oT AE 6 ; U. 8. Department of Agriculture 
Under OFFICIAL HEADQUARTERS insert: name of place designated jn your letter 
of authorization. ce 


Under APPROPRIATION insert appropriation shown in first paragr 
letter of authorization. 


Dates of beginning and ending of travel covered by the voucher, number and 
date of authorization, and total amount of voucher should be insert- 
ed in the proper placese 


Sign your name after the word PAYEE and fill in title. 
Have account mteaied or certified to by a Postmaster, or Ass't Postmastere 


If complete travel trip is not on one voucher, fill out Items 1, 2 & 3 of 
itemized Schedule of Travel. 


Under CHARACTER OF EXPENDITURE start your account by stating the date and 
time you left Headquarters; then itemize your expenses, according. 
to dates. 


Give date and time of arrival and departure at points visited over night. 
Taxi fare is allowed only to and from station to hotel or homes 


For local phone calls, show number and rate per call, and state official 
business. 


For long distance calls show name of party, place called, and length of 
call, and state official business. If charge is more than $1.00 
receipt is required or statement that coin box was usede 


In sending telegrams, copies with amount thereon should accompany the 
vouchere 


If cash fare is paid on train or dus, cash receipts should be obtained and 
submitted with voucher, and explanation given why transportation re- 
quests were not usede 


Duplicate transportation request should accompany the voucher forall travel 
performed covered by that voucher. 


When orivate automobiles are used, mileage covered daily should be showne 
Mileage should start and end at corporate limits, (See Note on 
Reverse Page) 


Per diem should be calculated from date and hour of departure from Head- 
quarters to date and hour of return. 


Per diemis figured on a quarter day basis, the time is from 12:00 midnight 
to 6:00 A. Me, from 6:00 A. Me to 12:00 noon, from 12:00 noon to 
6:00 Pe Me, and from 6:00 Pe. Me to midnight. Any fraction will be 


=o OVC Jems 


SFoeb oor 


considered as a quarter of a day. Per diem may begin during any 
quarter period. If trip is less than 24 hours, per, Sens is for three 
‘hour periods from time of departure. 


Care should be used in making out accounts$ writing should be plain and no 
erasures mad¢ unless initialed by payee. 


NOTE - — (See first aan 


Reimbursement for use of personally~owned automobile at the rate of 
5 cents a mile, is allowable when a showing is made in the reimbursement 
voucher of the comparative cost between travel by personally owned ‘auto~ 
mobile and common carrier, or other mode of transportation when available, 
taking into consideration increased subsistence expenses, if any, through 
increased travel time, or hess subsistence Savings, if any, through reduced 
travel time, as the case may be, in accordance with the provisions of para- 


graph 12 (a) as amended, Standardized Govermment Travel Regulations, as set 
forth below: , 


(1) Points of travel and actual cost of railroad fare, plus pullman. 
(2). Mileage, beginning and ending with corporate limits of official 
station at 5 cents a mile, together with increased or decreased 
subsistence expenses due to increased or reduced travel times 
(3) Savings or increased cost due to official travel by automobilee 
1 
In the event the places visited are rural communities that are in- 
accessible to common carriers, the places or points of travel, together 
with the number of miles, should be shown with the mileage mate and total 
mileage due, and be supported by a statement to the effect "that the places. 


or points visited were rural communities or districts inaccessible to com= 
mon carriers", 


STRICT ATTENTION TO THE ABOVE REGULATIONS WILL INSURE PROMPT PAYMENT OF 
YOUR ACCOUNT. 


AGRICULTURAL ADJUSTMENT ADMINISTRATION 
Agricultural Adjustment Administration 
Washington, DeC. 


A series of regional meetings has been scheduled to consider 
the present situation as to crop and livestock production and to 
determine the most effective way to obtain the sentiment of members 
of corn-hog production control associations regarding what produc~ 
tion adjustments should be undertaken in 1935. Following is a list 
of the meetings, places and dates: 


September 10 - 11 Indianapolis Claypool Hotel 
September 12 - 13 Kansas City Hotel Muehlebach 
September 14 ~ 15 St. Paul University Farm 
September 14 Salt Lake City Hotel Utah 
September 15 New York City Hotel Taft 
September 19 Atlanta Henry Grady Hotel 


You are invited to attend the meeting which you can most con- 
veniently reach and your suggestions as to what further production 
adjustments are desible and how they may best be brought about 
will be appreciated. 


The opening hour for these meetings will be 10 A. Me Trusting 
that you may be able to attend one of these meetings, I am 


Very truly yours, 


Chester C./ Davis 
Administrator 


aN 
C) \ KN UNITED STATES DEPARTMENT OF AGRICULTYRE PRG newer, 


Washington, D. C. 


*& YU 
UCT 3 fe 1934 


To Executive Secretary, State Allotment Board. ; U8. Department of Agriculture 


Dear Sir: 

During a perio’ of several weeks this office has peen negoti- 
ating with representatives oF approved Bonding Companies for a satis- 
factory rate for pean bonds to be executed by Assistants in Cotton 


Adjustment and Executive Secretaries of ine’ Stave Allotment Boards. 


The first rate jah eet by Saas ccna was $2.88 per thousand dollars, 
this being the rate ak: Tor bonds executed by certain employees of 

the Farm Credit Administration. This rate was promulgated by Horace 

T. Clark & Company, representing the Glen Falls I Indemnity Company, but 

the Company did not approve the rate and it was withdrawn, and the rate 
for these bonds scent Bee dates tein and epee companies operating under 
the Towner Rating Bureau was placed at $5.00 per thousand. 

This rate was aca by this office end arrangements were made 
with the a Sinety Company to write these bonds at a rate of $3.00 
per thousand douians. ‘con a twelve month period with a minimum earned 
premium of ten dollars. 

“You will receive from Thompson & hans) the local Washington 
Avency for The Seaboard Surety Company, an application form and a copy 
of the bond form for $10,000.00 in triplicate. Please have these care- 
fully executed and mail the same with a Pust Office money order in favor 
of the Seaboard Surety Company for #30.00, Yuu can mail this in the 
addressed envelope which will be enclosed with the application, or if you 
prefer, you can send the remittance direct to the Cotton Section. All 


three copies of the bond should be forwarded and the triplicate, after 


having been executed by the company, will be returned to you. 


"op = ity 


All bonds in order to be acceptable to Hb thmernihetks must be- 
Geigeee by an approved bonding company, acceptable to the Unibetyspees: 
irae and executed by an officer of said company whose abate to 
eee this function has.been properly Mme eS the Govedunen 
You are not required to purchase your bond fron the Seaboard Surety 
Company and if you desire to do SO, you may Sasuiatabons aa this form 
from any other approved bonding compa ny. eae the present moment, 
however, this is the only approved company that has offered to write 
‘this bond at.the rate of 83.00 per $1,000.00. 

i Pleasé-have this matter ah aae en ie once as it is required 
by the Administration that a satisfactory bond must be furnished by 
all persons holding the position of eee Secretary of State 
Allotment Boards. en 


Very truly yours, 


Gs We Werbueton ses i ler nee C. A. Cobb, Chief 
Director of Extension. . bi ai Cotton Production Section, 
OI ks as hae Commodities Division. 


XS | 
Cott burl, 
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To All State Emergency Relief Administrators: Vi a 
All Rural Rehabilitation Directors: —— 


In order that the rehabilitation of farm families on 
relief may rest on a sound business basis, it is essential 
that definite farm and home management plans be worked out 
for individual cases. A farm budget showing the schedule of 
advances to be made, the prospective net income, and plan of 
repayment to the corporation, should be prepared for each 
client. Suggestive forms are being drawn up for the guidance 
of the States in farm budgeting and planning. The staff of 
rehabilitation workers should be qualified to compute budgets 
and formulate individual plans. 


It is of the utmost importance that the services of 
trained farm-management specialists be made available at once 
in the respective States to instruct the field staff in rural 
rehabilitation in these budgeting and planning methods. The 
U.S. Department of Agriculture is delegating the service of 
farm-management specialists who will cooperate with farm- 
management specialists in the States in conducting training 
schools for field workers. 


May I suggest that you confer at once with your State 
Director of Agricultural Extension and formulate a plan for 
providing such instruction as may be required to inaugurate 
this procedure. 


Very truly yours, 


Bea Nechroefig 


LAWRENCE WESTBROOK 
Assistant Administrator 


9390 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
Agricultural Adjustment Administration 
Washington, D. C. 


Gentlemen: 


As you know, we have asked canners of tomatoes, sweet corn 
and certain otter vegetables and fruits to conform to the spirit of 
the President's recovery program by increasing prices to growers 
over the prices stated in contracts made earlier in the year. 


Many canners, working on a small margin, would find this 
impossible if they could not, in turn, obtain from the distributors 
who hold forward contracts with them a revision of these contracts 
to take into account the higher costs of raw material. 


A large number of distributors have already given us assurance 


of their assistance in effecting these necessary adjustments in the 
public interest. In order to make certain that our program is 
being adhered to by all branches of the trade, we are asking you 
and the other distributing firms who buy from canners to cooperate 
fully with canners in making the adjustments in forward contracts 
necessary in order to take into account the higher cost of raw 
products resulting from the compliance with our request that 
canners increase prices to farmers. This adjustment should not be 
confused with any adjustment made necessary by the fact that a 
canner's labor costs may have been increased as a result of his 
compliance with the President's Reemployment Agreement. 


We have been informed that you have purchased tomatoes for 
future delivery and that these future contracts will be affected by 
our request that canners increase their prices to growers. If you 
have not already done so, will you please advise us at the earliest 
possible date whether you are participating in this program? 


Very truly yours, 
fi 2 
ie Pi 
/ f} fi é 
; D Va Pe. SL ba 3 FY p peerage 1 
Charles J./Brand, 
Coadministrator. 
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UJ. § Leparument of Agriculture 


‘hi UNITED STATES DEPARTMENT OF AGRICULT | 
AGRICULTURAL ADJUSTMENT ADMINISTRATIO 
WASHINGTON, D.C. 


On behalf of the President, we have been asked to acknowledge receipt 
of your recent message in regard to the cotton program and the processing tax. 
As you know, the President has always been glad to receive constructive crit- 
icism or suggestions bearing on the operation of the many measures which this 
Administration has undertaken in order that.all of our citizens might obtain 
a better living. 


We appreciate your interest in the cotton program and are glad your 
letter has been called to the attention of the Department of Agriculture. We 
believe, however, that you have been misinformed as to the purposes of the Agri- 
cultural Adjustment Act and that the true facts of the cotton situation have 
not been placed before you. 


It is recognized that the textile industry has difficult problems; yet, 
at the same time, you will recall that these problems have existed for many 
years and did not originate with the cotton program. 


In public discussion of these difficulties, some important points fail 
to receive due attention. For example, it should be noted that Japanese imports 
of cotton goods amount to less than one percent of our domestic production, and 
in 1934 cotton mills consumed 400,000 more bales with the processing tax in ef- 
\ fect than were consumed in 1932 when cotton was low priced and no processing 
tax existed. 


The Agricultural Adjustment Act is a means adopted by Congress for pro- 
tecting our farmers from bankruptcy and poverty, and is designed to help the 
men and women who produce our country's food supplies to obtain a fair value 
for their labors. Nothing more is intended. Farmers will then be able to buy 
the shoes, clothing, tools, hardware, and other supplies they sorely need, 
thereby creating employment for thousands of workers in manufacturing centers. 


We are glad you have expressed your views as frankly as you have. In 
turn, will you study the enclosed publications in order that you may reach a 
decision based on an impartial consideration of actual conditions? 


Very truly yours, 


Paul R. Preston, Chief, 
Correspondence Unit, 
Enclosures Division of Information. 


PRP: fs 


treblaett ott to. Lisded al 
me itieac he yO%q moss ot bregot ak egeaden tneoe iis 
a ~Sitg ovisottieace evieser of beige aeed eynule ast taebiaend ent wool boy 
a Bigs Ties a edd lo nelysteqo Saf une gnitped duoltecigass 
Al? meek Bido Fst; esis ie 19 Efe teas iasb1o aE SNS AY anit XOLF 81 
| rare Py Bak as ime 


‘ 


1g Totioo ef) es Feasig hut qHoy Ree 
/ witeqet sit LO eoltmetts edd as beilag: (2) 

4 Tg Iie pantolaLletm dod eviell yoy desty stovowor 

r OF FOe Lo Bias. sunt ett fad} Boe oA Fremeriee 

| WON atoted beosiq des 

eee ik 

any Tay bastaabow als 

eldouc ecads, isdt bieos tlie voy (omae 

istyoty dod foo axl wd W Stenbae gO tos bab 


Lo) Saamg ae a's galt BEM. of tanduR ea 
i zal gd: stom W00) OON WOES ohL ter ag lro 
gotioo dodw S8O1 sits Baeienoo a4 F 

| Ae 
y 
apom 6 ef oA ABORT ae tated Lire . 
ysiavog bug “ysidosd mort evomrpt, t J 
ue Boot e'yisgneS Teo NeDL nog oie bes 6 
Ofil, &f eTor gu tuttort em 
bas .exsehteg! ehook: gnidgolta’ 
td ebuasvons. 192 Koamols a0 Seda 


wid 


‘Oy, bsédorgee eved doy dota 
ntldyq heaoblom, eat Yiu, 
ciebLenod Lpiotaql: ag ao 


“Wy | TAIN See 
a iets ROAR 
UNITED STATES DEPARTMENT OF AGRICULTPRE meGeEIvED 
wk JUN4- 1935 *& 
U. & Department of Agrioulture 


AGRICULTURAL ADJUSTMENT ADMINISTRATIDN 
Washington, D.C. 


MEMORANDUM TO COUNTY AGENTS IN COTTON PRODUCING 


In order that it may .be understood how deductions from bene- 
fit payments are made where the producer overplanted beyond 65% of 
his base acreage for 1934, there are attached hereto three sample 
worksheets, as used in the Washington Office. 


In all three cases the producer is assumed to have received 
a Motice of Acceptance showing: base acreage - 10 acres; yield 
per acre - 100 lbs.; rented acres - 3 acres; rental per acre - 3.50; 
total rental payment - $10.50; farm allotment - 400 lbs.; and acres to 
plant - 7 acres; and to have received a first rental payment of SB eo. 


John Doe, Serial No. 1, planted 1/2 acre over the maximum of 7 
acres, as shown in items B and F. In order to settle the contract, 
this overplanting required (1) that the rental payment be re-figured. on 
the basis of 2 2 rented acres instead of 3 rented acres, as shown in 
item K, which makes the total rental payment due under the contract $8.75 
instead of $10.50 as shown on the Notice of Acceptance, and (2): that ae 
penalty of 6¢ per pound be imposed for the lint produced on the 1/2 acre 
harvested over the maximum of 7 acres, as shown in items H and J. The 
yield per acre shown on the Notice of Acceptance is used as the basis 
for computing the amount of lint produced on the overplanted acreage on 
which the penalty is imposed. The refigured total rental payment of 
$8.75 (item K), minus the first payment previously made of $5.25 (item eels 
leaves an adjusted second rental payment of ¢3,50 (item M), from which 
must be deducted the penalty of $3.00 (item J), leaving a balance due of 
$.50 (item N). John Doe is paid the full amount of the parity payment 
of $4.00 (item 0). The payments due are shown again in the summary on 
the reverse side of the worksheet. 


Richard Doe, Serial No. 2, planted .6 of an acre over the 
maximum of 7 acres. Comparison with John Doe's worksheet shows a fur- 
ther reduced total rental payment of $8.40 (item K) and an increased 
penalty of $3.60 (item J). It will be noted that the adjusted second 
rental pryment due is only $3.15 (item M), which makes it necessary to 
go into the parity payment to take care of the full amount Of. the pene 
ty of $3.60. This computation is shown in items P and Q. It WLS 
noted in the summary that no further rental is payable and the parity 
payment is reduced to $3.55. 


Tom Smith, Serial No. 3, planted 1 acre over the maximum Of. 7 
acres. This causes a reduction of the total rental payment to $7.00 
(item K) and a penalty of $6.00 (item J). The adjusted second rental 


REARS 


payment due of $1.75 (item M), plus the parity payment of $4.00 
(item 0), makes a total of only $5.75 (item P), so that it be- 
comes necessary to secure a refund from the producer of 25¢ 

(item R) out of the first rental payment previously made, in order 
to take care’ of the $6.00 penalty. 


In the case where the producer is a managing share-tenant, 
the deductions are made in accordance with the division of pay— 
ments called tor in the contract. 


In no case of overplanting is a refund requested from the 
producer of more money than he received as first rental payment. 
When all payments made or due are absorbed by the deduction, (which 
occurs when the producer has planted approximately 82 percent of 
his base acreage), the contract is placed in line for cancelation. 


Very truly yours, 


; ee a a“, tenn ay ‘ ay 
A Se ra) eT. es ge ela eee a Lea ye Lip ae Eee 
Phe fo ee (ee re 
C. W. Warburton, Oi. he CORD, 
Director of Extension Work. Director, Division of Cotton. 


Enclosures. 


FORM CR-COTTON OP-2 AGRICULTURAL ADJUSTHENT ADMINISTRATION 


RENTAL AND BENEFIT AUDIT SECTION 
OFFICE OF THS COMPTROLLER 
WASHINGTON, D. C. 


WORK SHSST TO BE USED IN MAKING COMPUTATIONS RELATIVE TO THE 1934 and 1935 


COTTON ACREAGE REDUCTION COD TRACT INDICATED HERBIN IN WHICH COTTON GROWN AND 
HARVESTHD Ii 194% WAS IN EXCESS OF 65% OF THS BASH ACREAGE. 


(A) Base tcreage as Ehtered’ in Column 6 (Form No. OR-Cotton 201), 


NEGUS HOT (RCCEDTAN CEs o.le)c Sion 5 fe ete ais WHE ce acttite easter cee eiaieteiete LO. 00 
(B) Cotton Acreage Actually Grown and Harvested (item (2), Sec- 

Prone iy of Cortitimate of Oomeitende for 1934)... ohio e ene irate: 
(C) Adjusted Rented Acreage (item (A) minus item (B))..........- ee) 
(D) Minimum Number Rented Acres under terms of contract (item 


(a ORY NDE see WR ee Mere A lade Gre NEE Be h2 1 he ok one a 3: 00 


(£) Maximum Number Planted Acres under terms of contract (item : 
Ch) TERME SSETC Va ey lg SUD EN Rehcles ea MES Prd att Po ee a ten ee tee 


(F) Number of Acres Grown and Harvested in Bxcess of 65% of Base 
Reseugor (item (By) mimic (tem (BE) )s. ews cect hee cc be tie ole ay rite 0 


(G) Adjusted Yield per Acre (Colum 7, Form CR-Gotton 201)..... : 100! 


(H) Production of Lint Cotton for the Acreage Planted to Cotton 
in excess of 65% of the Approved Base Acreage (item Cayo 


“yee, EEPDY a Ne MAA TA ah Sen CAN aL cae dae all veR pg Ra a aera emai <6, 
(I) Rate per Pound Prescribed in the Making of Deduction........ $ «06 
Pomerat ccpction (item (Hh) x item) (2) }es cscs ce tee hse ees a ee ee 3:00 
(K) Total Adjusted Rental Payment for 1944 (item (C) x Rental 
per Acre, Column 9, CR-Cotton 201)...... headed Pete Perera ate ats $ 8175 
(L) First Rental Payment, Previously Made (Comptroller's Cer- 
Pe Ce more ae COO tPCT tT ))):4s aecnuis ng obs ais)s sw cieeuelelnere siete ecore $ peers 
(M) Adjusted Second Rental Payment Before Deduction (item (K) 
at mets Pe tee tibet Sy Neves wit whe gial'g Us'sq necks = geale UA ORS 3 {00 
(N) Balance Due as Second Rental Payment for 19% Our (M) 
minus item Cr ie yee else ac wsne rereryt ect th ek) Gh Ly fice ieOer ROROM Sa ° evVeresvevver $ 750 
ce a es Se a ee Ones ms 
(0) Parity Payment for 1934 (Colwmn 11, CR-Cotton 201 x $.01) Se ate 


(P) Total of the Adjusted Second Rental Payment for 1934 plus 
the Parity Payment for 1934 (item (M) plus item (0))........ §$ 


State §99 County 244 Serial Number 1 Name of Producer John Doe _ 


FORM CR-COTTON OB-2 


(Q) 
ad UE PRES TRALUID, Res Pie ie MAE then 


made (item (J) minus item (P}) 


PE (Bo) By co fo) Fol Wei ie: Tel ad) Spite) ole Ve 


Seen es ene We yobrtacetiirs: 


Item (K) $ “"iwninus item (J) $ WMO ASE 


tere nnennenpeanine 


oe aera Hales 


(T) 


DIVISION OF PAYMENT 


Refund Dus from First Rental Payment for 1934, Previously 


adic bl 5 AI esa Add a Ree Ry PRUE GU haf ieab ca aha i Ser ET he 
salma “s 
» Balance 
; 
Due 
ARTS WR IER FS 
: 


i nn a re a 


9 


Producer, ° e ie e . e ° . ° . ° ° ° ° e oT 


TO eb 6 tbe ina UDR IC SAID ea ea a ce ae Ae 


LishecoMl mentee nnrR MPR a NM ae LAM GAIT MRO cee inl ge kal iat Oe 


(as) 


Producer, ° e . e . . e . . . . . ° . . * « LO! 


Total e ees ° . ° . . « ° * e ry . e ° ® 


é Lendlord . . % e e . e e e e s . e e . e e * (50% 1 


: Refund from 


Adjusted Parity Payment for 1934 (item (P) minus item (J)).. $ --! -= 


Ce oe as 


(eS) 


* OO 


. First rental 


' 


‘i. eayment = 
Be 
b 

‘ $ a ia 
iy eee 


,0,9,0.0.¢ 
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FORM CR-COTTON OP-2 AGRICULTURAL ADJUSTMENT ADMINISTRATION 
RENTAL AND BENEFIT AUDIT SECTION 
OFFICE.OF THE COMPTROLLER 
WASHINGTON, D. OC, 


WORK SHEET TO BE USED IN MAKING COMPUTATIONS RELATIVE TO THE 1934 and 1935 
3 COTTON ACREAGE REDUCTION CONTRACT INDICATED HEREIN IN WHICH COTTON GROWN Alo 
HARVESTED IN 1934 WAS IN EXCESS OF 65% OF THE BASE ACREAGE. 


? Steve: 92 5 County) 254 Senial Nember’ 2 — Name of Producer_Richard Boe 


(A) Base Acreage As Entered in Column 6 (Form No. CR-Cotton 201), 
NGULCe--0f Aceeotance ¢ cae. ttdurs ate tous dhcishtinat vada datas agecoTmekiets, 6.8 Oe 


(B) Cotton Acreage Actually Grown and Harvested (item (2); Sec- 


Crom 1 Or Certigicatevot Compliance yc0r, 19G4), oes terete ~ eos 
(C) Adjusted Rented Acreage (item (A) minus item (B))....ccceces 8 See 


(D) Minimum Number Rented Acres under terms of contract (item 
Case Ee aT ees PM es tase cerwennasye’e i Soe ae 


(E) Maximum Number Planted Acres under terms of contract (item 
(A) minus item GENO We rice aciccipscie orice ne wean a eee COGS 


(F) Number of Acres Grown and Harvested in Excess of 65% of Base 
Peoeocce Li tem OD) aminnes! Cem E) s,s tee bop ees. s ce€ eowmtees 60 


(G) Adjusted Yield per Acre (Column 7, Form CR-Cotton 201)....06 100 


(H) Production of Lint Cotton for the Acreage Planted to Cotton 
u in excess of 65% of the Approved Base Acreage (item (F) x 


ab item CE Va Ge hse nis On PRC A da PS a 60 
, (1) Rate per Pound Prescribed in the Mokine of Deductionss....es . ees 206 
(J) Total Deduction (item (83) x item (TV) seeeseecscerseesnsees $ 3 60 


(K) Total Adjusted Rental Payment for 1934 Geen (oye Berea a 
Cir Acre, Game oO, Ceatee son 20) pa ccace do Pho Cis ag cs rigs oe $ 8 40 


{L) First Rental Payment, Previously Made (Comptroller's Cer. 
Peercebel (Porm. Gatien 23) .yoda5 es hae td ebe men bed eR ee ee’ $ 5 25 


(M) Adjusted Second Rental Payment Before Deduction (item (K) 
minus item Ce Pe eae me Pane CRN hes eS had CREE eT Doe $ : 6 15 


(N) Balance Due as Second Rental Payment for 1934 (item .(M) . 
minus item EDD Ves Sisley RP neyo oly it OO ERED LE $ O26 


0 
(0) Parity Payment for 1934 (Column 11, CR-Cotton 201 x $,01) $ A000) 


(P) Total of the Adjusted Second Rental Payment for 1934 plus 
the Parity Payment for 1934 (item (M) plus item (0))..... ce. $ 7? 15 


FORM CR-GOTTON OPu2 


(Q) Adjustea Parity Payment for 1934 (itom (P) minus item (J)).. 


E 
4 


(2) Refund Duc from First Rental P 
made (item (J) minus item CP yaa bee ieee ne eer 


eiton (ky ih oe eeiode item (J) $ 


OY ESE sta Wiel Uk ab: Raw ee aie unica re 


CU .. .......,, DIVISION OF PAYMENT 
Rental Pryment, If Any 


Balance : Refund from 
: First Rental 


= 


1 a, Landlord, PT OE SMTA E eS Coe evita. 160 9S 6 he Wades ere oye ee (50%) S$. Jig agp secon] 


| 


Ce oe 2 a 


4); D. Producer; : i e@.e ° e ° r) ) . e ° ° s ry ° @s (100%) ig oO OOo : $0100) Aes 


s 


‘ , 
Tote @ Gone € ae @.es4e ee. . ° . ° e e.e¢ ‘3. i. ‘ oe RT 
‘ ‘ 


tah tinea aeeemeamn denne mee iene ae ee 


cian aniemee 


2 Ele Lar dt ord. ee r <0; Fe So > ek Se Tee he e ee A i$ ett ae nner : pote 0.00.6 Secttescase in 
eb. Producer, . ./).2.0%/, 3; Gee ee 100 3$ 3.55: BE? 2.8.0 Sie ae 
MOROE Sk eae Ue a ‘$3.55 |} aa 


re 


FORM CR-COTTON CP-2 AGRICULTURAL ADJUSTMENT ADMINISTRATION 
RENTAL AND BENEFIT AUDIT SECTION 
OFFICE OF THE COMPTROLLER 
WASHINGTON, D. G. 


WORK SHEET 10 BE USED IN MAKING COMPUTATIONS RELATIVE TO THE 1934 end 1935 
COTTON ACREAGE REDUCTION CONTRACT INDICATED HEREIN IN WHICH COTTON GROMT AND 
HARVESTED IN 1934 WAS IN EXCESS OF 65% OF THE BASS ACREAGE. 
State 99 County _ 204 Serial Number 3° Name of Producer Tom Smith 
(A) Base Acreage As Entered in Colum 6 (Form No. CR-Cotton Oty) § 


NOUMCSP OS KOCEDUAN CEs sees ase cite cs Cave Shs eenie. > tahgi a eteuekelie sls ah dst G 10.00 


(B) Cotton Acreage Actually Grown ond Harvested (item (2), Sece 
tion I of Certificate of Compliance: for 1934),.......... ee 8:00 


(C) Adjusted Rented Acreage (item (A) minus item (B))..,........ LUG 


(D) Minimum Number Rented Acres under terms of contract (item 
(AO ESE Ta Ag IR Farina ts, ene ae eeeietont EP A det 3 300 


(Z) Maximum Number Planted Acres under terms of contract (item 
(A) minum item ee pact Mets de eed Wieck ik UN ale 7 1000 


(F) Number of Acres Grown and Harvested in Excess of 65% of Base 
Acreage (item (B) minus iten NOCINAG 0s 6 2, CR 8, ane a a 1:00 


(G) Adjusted Yield per Acre (Colum 7, Form CR-Cotton 201)...... : 100 : 
(H) Production of Lint Cotton for the Acreage Planted to Cotton 


in excess of 65% of the Approved Base Acreage (item iy x . 
item RE IEMs cosets Sees, es ee © @ TOS eae Eee sad 0 S¢ Ce ie 08 6) 6 6 6 6 © +) 6: yn. 9616 6 6.6 6 LOOs 


(1) Rate per Pound Prescribed in the Making of POGUO BION va csingtles 6 ‘06 


Ro} Potal Deduction (item (H) x item (1))siercececssecceeecen ce, $ 6100 


(K) Total Adjusted Rental Payment for 1934 (item (C) x Rental 
Pee wel ey OG Lom. 2 OR-Cotton OL) ell sceswsc vane bv cc vcneaue Ceeereec eo) 


(L) First Rental Payment, Previously Made (Comptroller's Cer- 
tificate (Form No. Cotton tT ONS pride oe AUD gta nate tl MIN anit ity $ Ba25 


(M) Adjusted Second Rental Payment Before Deduction (item (K) 
minus item ON teats. a, a MC a Go ae aN oa $ Ie 0745) 


(1) Balance Due as Second Rental Payment for 1934 (item (M) 
minus item an Oe calc reap ieee ae PaO PM ACHE A LO RE ce latae ct Reser 0500 


(0) Parity Payment for 1934 (Colum 11, CR-Cotton 201 x Sy OL) ccs 4:00 


(P) Total of the Adjusted Second Rental Payment for 1934 plus 
the Parity Peyment for 1934 (item (M) plus item (0))........ $ 575 


FORM CR-COTTON OP-2 


(Q) 


me 


ser 


Adjusted Perity Payment for 1934 (item (P) minus item (J))... $ 0 00 


(R) Refund Due from First Rental Payment for 1934, Previously : 
made (item (J) minus CF) ie ate ahs yc als oes clea as eer 25 


(S) Item (xk) ¢ minus item (J) $ 


0 


DIVISION OF PAYMENT 
Rental Payment, If Any 


ES OO AR TLRS OIE TI TLIEE STONY OT PANN ea Nias tascarea eames wip dete icsine pf Ec paenloeerrerecetie ot 


cee: ae Seer ene etre 


* 
ser tee earns 
v 


' Balance. Refund fron 


First Rental 
Payment 


Duce st: 


ata ne me i ee 


Tk ae TOMS LO TES sore OP ah deel ners cele sete ee es $ : $ 
2 Ds ETQOMCED «'\'s) 2/a\n's was's!s cre oe eee me ee $ Saget $ ico 
Tota ee Dee M SC Che FA DM ith eh ee Ore een @ «ee hs bach! : 8 we0 
‘Parity Payment, If Any 


Lendiord.. oveiciavshels vi 


e ¢ 18) 08) 06) (0. 0 6056 OO 6 6 6 6nhe 
a Ds “PRosicer. 4.0 sae ohig sleteere ofale nieve ate eae ara G Onan: 
open ee 2S SOUS SOLO Le OG /0)4 102 Ol sialisherereecets 5 


1 ds 
apis 


$ 0.00} 


5 eee 
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UNITED STATES DEPARTVENT OF AGRICULTURH 
AGRICULTURAL ADJUSTMENT ADMINISTRATION | 
WASHINGTON, D. C. 
SUPPLEMENT TO MEMORANDUM TO ese 
PRODUCTION CONTROL COMMITTEES AND COUNTY EXTENSION AGENTS 
Re: Payments to Producers for Voluntary Performance 
in connection with Sugar Beet and Sugarcane 
Production Adjustment Contracts. 

Refund payments on the 1933 sugar beet crop will be paid on vol- 
untary compliance as well as payments on the 1934 crop. In cases where 
application is made for the refund payment, Form Sugar 3c should be ex- 
ecuted and submitted along with the Voluntary Compliance Statement, Form 
Sugar 37, the Contract, Form Sugar 3, and the Certificate of Compliance, 
Form Sugar 30. The Refund Supplement, Form Sugar 3c should be executed 
in exactly the same manner as it was for all regular payment cases. 

Extreme care should be exercised in seeing that the 1933 and 1934 
tenants are the parties named in the appropriate sections in the forms 
and that the percentage share of the crop for each participant is the 
same as that determined by the rental agreement for each year. 

In order to make either the 1933 or 1934 payments on voluntary 
compliance, section 25 of the Contract and section 4 of the Refund Sup- 
plement must be signed by the party operating the farm in 1935 as producer. 

If payment is made in 1936 on voluntary corpliance, the 1935 pro- 


ducer will reccive his proportionate share of the 1935 payments after 


compliance in 1936. 


C. W. Warburton Ai ago fora  eiton ae 


fe. rate ee Sue 
iz 


Director of Extension Chief, Sugar Section 


MEMORANDUM TO SECTION CHIZFS 


ALL correspondence must cl@ar through the file room. 


Solicitor's Letters 
and Memoranda 


Solicitor's Memoranda 
to Administrator 


lL Original, Solicitor Letterhead 
2 White Carbons 
1 Blue Carbon 


These will be undated and prepared 
for the signature of the Solicitor. 
Qn all carbons, in the upper right 
hand corner, appear in capital 
letters the initials of the section 
chief and dictator, and in small 
letters the initials of the steno- 
grapher. Immediately below the 
initials will appear in figures the 
date of dictation, Next to the 
original will be the attachments, 
if any, Solicitor envelepe, two 
white carbons (the first one bears 
the handwritten initials of the 
dictator and section chief, which 
are to agree with typewritten 
initials), then the blue carbon. 
See Page 5 of this Memorandum for 
instructions regarding "Enclosures.' 


1 Original, Solicitor Letterhead 
3 White 
1 Blue 
(if the memo is on sugar, make 
4 white) 


These will be undated and prepared 
for the signature of the Solicitor. 
On all carbons, in the upper right 
hand corner, appear in capital 
letters the initials of the section 
chief and dictator, and in small 


Intra Office 
Memoranda 


Secretary's: Letters 


(aw) 


letters the initials of the steno- 
grapher. Immediately below the 
initials will appear in figures the 
date of dictation. Next to the 
original will be the attachments, 
if any, Solicitor envelope, two 
white carbons (the first one bears 
the handwritten initials of the 

dictator and section chief, which é 
are to agree with typewritten 

initials), then the blue carbon. 

See Page 5 of this Memorandum for 
instructions regarding "Enclosures." 


l Original, Solicitor Letterhead 
2 White Carbons 


All memoranda to the Solicitor must 

be signed by a section chief. These 
memoranda will be dated. The initials 
will appear in the upper right hand 
corner on both carbons. Handwritten 
initials will not be necessary, as 

the original bears the signature. See 
Page 4 of this Memorandum for 


instructions regarding "Enclosures." 


l Original, Secretary Letterhead 
1 Salmon Carbon 
4 White Carbons 


These will be undated and prepared 

for the signature of the Secretary. 

On all carbons, in the upper right 
hand corner, appear in capital letters 
the initials of the section chief and : 
dictator, and in small letters the 

initials of the stenographer. Im- 
mediatoly below the initials will 

appear in figures the date of dicta- 

tion. Immediately below the date 

will appvoar "AAA - Solicitor." ext 

to the original will be the attach- 

ments, if any, Secretary envelope, 

salmon carbon, and tho four white 

carbons. The handwritten initials 


Administrator.'s Letters 


Solicitor's Telegrams 


of the dictator and section chief 
are to agree with the typewritten 
initials and must be on the white 
carbon. See Page 5 of this Memoran- 
dum for instructions regarding 


"Enclosures." 


1 Original, AAA Letterhead 
4 ‘White Carbons 


These will be undated and prepared 

for the signature of the Administrator. 
On all carbons, in the upper right 

hand corner, appear in capital letters 
the initials of the section chief and 
dictator, and in small letters the 
initials of the stenographer. Im- 
mediately below the initials will 

appoar in figures the date of dictation. 
Immediately below the date will appear 
"AAA - Solicitor." Next to the original 
will be the attachments, if any, AAA 
envelope, and the four carbons (the 
second one bears the handwritten 
initials, which are to agree with type- 
Written Anitigis),. See Page 5 of thie 
Memorandum for instructions regarding 
"Enclosures." 


1 Original, Form 14A 
3 White Carbons 
1 Blue Carbon 


All telegrams must be dated and for 
the solicitors. signabure, thus; 

MASTIN G, WHITE 

SOLICITOR 

On all carbons, in the upper right 
hand corner, will appear in capital 
lettors the. initials of the section 
chief and dictator, and in small let- 
ters the initials of the stenographer, 
Immediately below the initials will 
appear in-figures the date of dictation, 
Next to the original will.be the white 
carbons, then the blue carbon. The 
first white carbon will bear the hand- 
written initials. 


Administrator's Telegrams 


Seerctary's Telegrams 


Pink Slips 


L Original, Form 144 
5 White Carbons 


All telegrams must be undated and 
for the Administrator's signature, 
thus: Zs 
CHESTER C. DAVIS of 
ADMINISTRATOR 
On all carbons, in the upper right 
hand corner, will appear in capital 
letters the initials of the section 
chief and dictator, and in small 
letters the initials of the steno- 
grapher. Immediately below the 
initials will appear in figures the 
date of dictation. Immediatcly 
below the date will appear "AAA - 
Solicitor." The socond carbon will 
bear the handwritten initials. 


1 Originet, For 144 
3 Yellow Carbons 
2 White Carbons 


All tolegrams must be undated and 
for the Secretary's signature, thus: 

HENRY A. WALLACE 

SECRETARY 

On all carbons, in the upper right 
hand corner, will appear in capital 
letters the initials of the section 
chicf and dictator, and in small 
lotters the initials of the stene= 
graphor. Immediately bclow the 
initials will appear in figures the 
date of dictation. Immediately 
below the date will appear "AAA - 
Solicitor." Noxt to the yellow ‘4 
carbons, thon the white carbons, 
The handwritten initials will appear 
on the first white carbon, 


To each letter or telegram must be 
attached a pink slip giving the 

initials of the scetion chief, dicta- 
tor and stenographer, name and address 
of the person to whom the correspondence 
is addressed, and tho subjoct matter, 

If the correspondence is a letter use 
POs ie .' If the correspondence is 

a telegram use "Rotel: _ Py 


SB hs 


Blue Slips To cach memorandum for the signature 
of the Solicitor a blue slip must be 
attached giving the initials of the 
soction chicf, dictator and steno- 
grapher, name of the porson to whom 
the momorandum is written (do not 
put title, scetion or room) and the 


subject matter. 


Enclosures Enclosures must be listed in the 
lower left hand corner. When there 
are one or two, thus: 
Enclosures 

bir? trom B.D) Sinith 

Copy of Agreement 
If there are more than two enclosures, 
there should bo attached to the letter 
or memorandum a list of the enclosures. 


Rewritten Letters When a lettor, drafted by one person, 
is rewritten by another, make one 
extra copy. Also in writing the 
initials, list the section of origin 
and the section in which the letter 
was rewritten, thus: 


Originated: Division of Cotton 


CAC sab 
Rowritten: AAA - Solicitor 
RM: GH: bj 
10-5-35 
Letters to Congressmen In ADDITION to the number of copies 


significd by the name of the porson 
signing a picce of correspondence, 

make one white carbon without initials - 
and aretne (lcottcrvissn report te o 
Committee make three white carbons 
without initials. 


are fat i 4 oe ¥ tye 
7 Oy. ey n ey! J 4 yi Net , 
Administrative Rulings 


Agreement + Hearing ) 
Agreement Amendment Hearing) 


Agrcement Tentative Approval ) 
Agreement Amendment Tentative ) 


Approval 
-Agreoment Final Approval ) 
Agreement Amendment Final ) 
' Approval 


Recommendation of Solicitor: 
Agreement Hearing ) 
Agreement Amendment Hearing ) 
Order Hearing ) 
Order Amendment Hearing ) 

) 
) 


Tax, Compensatory, Hearing 
Tax, Processing, Hearing 


Opinion of the Solicitor: 
Agreement, Tentative Approval) 
Agreement, Amendmont Tenta~_ ) 

tive Approval ) 
Orders ) 
Orders Amonded ) 


Opinion of Solicitor: 
Tax, Compensatory, Regulation) 
Tax, Compensatory, Other ) 
Findings ) 
Tax, Processing, Regulation ) 
Tax, Processing, Other ) 
Findings ) 


1 
6 


a 
6 
i 


Plain Bond 


White 


Plain Bond 
White 


Plain Bond 
White 


Plain Bond 
White 


Solicitor Lettcrhead 
White % 
Bluc 


Solicitor Letterhead 
White 
Bluc 


Solicitor Letterhead 
White 
Blue 


Solicitor Letterhead 
White 
Blue 


H.C, FILES 


Tax Compensatory Regulation ) 1 Opinion of Solicitor 1 Solicitor 

Tax Compensatory Other Findings ) Letterhead 

Tax Processing Regulation ) 7 White ie 

Tax Processing Other Findings  ) 1 Blue 1 blue 


( 2 Necessary Regulation 1 Plain Bond 
’ 1 Salmon 
7 White 1 
9 
3 Sec. letter to Sec. 
of Treasury 1 Secretary Letterhead 
1 Salmon 
7 White en 
Tax Compensatory Hearing ) 1 Recommendation of 1 Solicitor Letterhead 
Tax Processing Hearing ) Solicitor 8 White 2 2 


1 Blue 1 blue 


2 Necessary Regulation 1 Plain Bond 


1 Salmon : 
11 White 4 1 
3 Sec. letter to Sec. 
of Treasury 1 Secretary Letterhead 
1 Salmon 
7 White 2 


Termination, Agreement 
Termination, License 
Termination, Order 


1 Secretary Letterhead 
1 Salmon 
13 White 7 il 
(If License is (milk 9) 
on milk, make 
15 white) 


Ri ag eee 


Findings of Fact and Recommendations of Presiding ) 
. Officer 1? e-Sainen 
Findings of Fact, Conclusions and Order of Secretary ) 
Notice of Hearing ) 
Order to Show Cause ) 
Orders Denying or Granting Extension of Time ) 
Orders of Reinstatement ) 
Presiding Officer, Designation of ) 


General Regulations 
Administrative Orders 
Import Quota Fulfillments 
Import Quota Extensions 
Proclamation, Secretarial 
Price Determination 


Executive Orders 
(Double Space. Paper 
ees 
Proclamation, Presidential 
(Double Space, Paper 
8 x 124) 


Agents, Amendment 
Agents , Appointment 
Agents, Designation 
Agents, Revocation | 
Agents, Termination 


1 Socroetary 


Letterhead : 
1 Salmon ie fet Wis 
5 White 


Nhe 


Market Administrator, Amendment 


| Market Administrator, Appointment)13 White . 
Revocation )(If milk, 15) 
Termination) 


Market Administrator, 
Market Administrator, 


Budget Approvals 


Orders ? 
Orders Amendment ) 


Order Hearing wel SH) oy) 
Order Amendment Hearing 


1 Plain Bond 
5 White 


Plain Bond 
White 


) 

) 

) , 

)1 Secretary “1 Pladn Bond 
) Letterhead 

)1 Salmon — 12 White 


1 Secretary 1 Plain Bond 
Letterhead 12 White 

2 Salmon 

13 White 


1 Plain Bond 
13 White 
(If milk, 15) 


_t Plain Bond 
8 White 


1 Plain Bond — 


(If milk, 14) 


7 cach 
(milk, 9) 


= Om 


DOCKETS : 


Forms.and.Rulings for Commodities 


Cattle ) 
Corn-Hog  ) 
Sheep ) Reed 
Livestock ) Solicitor's Signaturo . Supporting Data : 
Feed ) 1 Solicitor's Letterhead 1 Plain Bond 
Tobacco ) 6 White  6«White 
Rice , 1 lus 
Peanuts ) 
Sugar ) 
Wheat ) 
Cotton Solicitor's Signature Jey * souppor ting Data. 
1 Solicitor's Letterhead 1 Plain. Bond 
6 White _ ..6 White 
1 Blue 


Wt at ay stale: no) Meee Oo 


Secretary's Letters 

1 Secrotary's Letter- 
head 

1 Salmon 

8 White 


Secretary's Letters 
i Secretary's Letter- 
head 
1 Salmon 
1 White without initials 
8 White 


Re any? 


Administracive (Ordorscs sos een alas Sete tials ctstete sl steietastareters 
RULAN ZS” pais) ie a eeatabe evel aus elas ole reieletohetanater stere ts 

Administrator, Letters o sai.0 \s oysisls bie 0.6 Simraieis| *idls es slelele's 6 60.0 
MOMOYOrldA "GO" sitlestey a oo stare shel er oheteterersr stat clets 

LOL GET UMS Weise states a 6 auc oie leiels ete letebeletetella score 
Markergs.EMmendmon sy wisuis + serie siete catelieeine ate 

ADOT MOM C eaes's «6 sis #0 2 cicelepis se 6 

ROVOCHULON cite ese eidheters a's,elss eioteve 

POrMING Ts Ol iets ators, ove ettcs vielereraiereiets 


Agents, Amondment Coe e errr ee reser ereeeeascerssesecseced: 


- Appointment 0.8 6 evi Gis 6 s/w sls 16 0-00 leis alevele bie eke. 04/6 eces @ 


Designation oeoeoeee cae ewereoeereareeeeeaeeeseeveev ee eee e 
RGVOCOTLON cheiciesis se sea SG, siesnvege wliv's' eels le (6 state over etiel sie 
Termination eoeoeoeee ° oeoeeoeveeeee ee ee ee @ @eoeeenee ee @ 


Agreoment, Amendmont Hoarane dlelbvecevatcsl'slieashe elpse is oiai 0! esi. n wie/cla 
Tentative Approved ©... sss ss miekerate 

ined Approved fcr s's stele eteteeatrn ain crs ote see 

TG SES EO as deeteto te epee eae clare Sie toile/v eialetelerenclsle ¢ 0 eoee 


Tontative Approval e@coeseeeceroeee eee eeevveocceee see 


Termination Of seveseeee oo 6 Uistwiw ea wielstsle seule are 

net reaeniccs, OF) AZOTIUS. o's wovemie eiieieite!s'sie'e otle sisi eieigincs eigtelere 
oly Market Admins s'Gravorse sts. ciectetie e cia iceee 

Approved .LOTEBUIEOT: ‘soe 0% aie ereie orale! oe of clavate camenmterets arene aCe tats 


Bluo Slips e@eseeoeevse@eeeeeeeeeeeeeveeeseeveerereeeweeveeoeeeve eeeoee72+es 
Budget Approvals eoeeorveeeaeeeeroeeeeeeweeseeeweezr ee eeeeeaeene cee 


CALEIG FOPMS « ssid wisie s a cic wie eteree euatelerient ates ere sete cian 
Componsa tory ax, Uoeoringar scsi. sieisicis'e $ sles) Se) 6 sis: 0/6 siake 

OUHGI) Pandan eee cue turers evle fe oasie) el aiete 

ROCULAULON Sie ais « sicteisiels icici aierete eeyetemtere 
Congressmen, Letters to... ess Siete: a's. Qe lsuetelpreleie le eteis sie leieiere 
Corm=HOp TH OPms <:sts nie slaletecaleie dia eros <leteteratetcisisicie ctor eeeeratete 
Covvon -FOrms: <i/cce muse veils Sia e)6 e.p) 6 0's # 18 acalelsie(s’o aleieicis w slslele 


VESLONGTL OM, OL MCMC weiss alerts s aretenedete inte Bis .6i0 @ eigla sive a's 615 
of Presiding Officer eeeeeeeeeoece ee eoeseee 
Dockets 3 Production Control e@eeoeseeeeeeeasveseeoveeeeveev er eceoee8 


BMG LOSUPOS « Siuis etse ete Sie aye ee Wee miele is letatete stodkbevoreeisrersralecs al ePetete 
Executive Orders @eeeeeteeeoesveseeetpeeeeeeeeeeeevresesseeesoenweeeese eee 


DDDAAMRMRMAAHAAHAWADDAWADAAAANKRH ADO 


Pago 


amo 


OOo mNAIN WO 


a SY Coe 


Feed Forms agers: Hie ba dalscNeas: « abeisieie ebnis, shdiaradel aly /slic a’e)ejaioin,eceibiete <i ye 


Bindings of Fact, Conelusion and Order of Secretary co ceccce 
Recommendation of Presiding OFTIGOr vecces 
Forms, Production Control OC PIES Ii iva ai thaisi ute (ot sakes anenscsta of aisjsiets 


Goneral Regulations eeerrveo0e70e0282 eC #78 FCF HF HFK e HoT HHO HHH HOH ee He ee 


Welt eRe ROOM gins oasis 4 as os e6 0 Sat 4.0 5 2 66 6 8h0 616 8.06 6 teem eh 
PER GOMGH CLEMONCIOT Udy ois 4.4.4.5 464; o drol haeerviones ai o,f 0101 4,01 6,0, 028.4 

Notice of (For Order to Show Cause otc) .scsccccsee 

Ore Omg Mir aa 14 44.0 seca Gale 610% ¢ bs 0.0 Oe \9 a4 u, Slap ciayOrsiaxel e's 

OPS we OOS A areisia) nie Wis aie ae aw 16 409 06 bie 0.0.6 6 40 €.8 § © 8 
POA c CL OMErORYOUS | ce We nce tac chee eis ncss «rede soa 

aceon CMMI SE COLT © oc can ghaisis. ca tarde, tie e,  « # dn 6 9 4 3 Rieeerepets 
FONE SE CS EON A A UR Se ARE Cr pera 
Br Or PaO, Mommie 1s ade tcl aitaldet . ¢4.4 os 15 5.44 peeled & 


fupyevece Oibeptey. Jipascre asic) apie Pic Se OEoC ihe mee CRE Ie ene 
; Fulfillments ecoseaeeeeveeeeeeeVeaeeeeeeeeeeeeeeeee @ 
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PO STOS SEE ARS ONLI 


Licensing and Buforcement Section 
Agricultural Adjustment Administration 
Urs. Department of Agriculture 


INSTRUCTION SHEET COVERING FORM AAA33 


JURAT fo: 
As indicated both the executive officer approving and the 


-accountant preparing the report are to sign and swear to it before 


a Notary Public or Justice of the Peace. 


PROFIT AND LOSS STATEMEWT 


The column headed Month, insert latest figures available. 


Year to Date Column: Insert results of period from Jamary 1, 
1933 to Augast Obes 1933 inclusive. 


Quantity Quarts: Give total "Milk Quarts" sold. This total 
comprises fluid milk, bulk milk in quarts, and milk quarts of cream 
and bulk cream, and where your Shed includes buttermilk and chocolate 
milk in sales of fluid milk, also include this in fluid milk. 

den .In converting cream into milk quarts, use the conversion 
ratio as specified.in your market agreement; that is, 1 quart of 20% 
cream equals 5 quarts of milk on a ratio of 4% bottle milk. 


Per Quart: This space reserved for Government use. 


Total Sales: Enter on this line total dollars and cents of 
all products sold. 
If rebates or allowances are made, kindly note this fact 
opposite total sales, setting forth the amount. 


Cost of Sales: Items 1 to 9 apply to "fluid ilk and cream!" 
and "oulk milk and cream" only. Items 10 and 11 should include, 
where such a breakdown is available, material used, processing and 
other plant costs which apply only to by-products. 


Selling Expenses: The selling expenses should be distrimted 
if possible between retail and wholesale trade. If such breakdown is 
not avnilable, insert one total. The selling expenses include the 
expensés in connection with all products sold, 


Administrative Expenses: Include in this item all the Adminis 
trative expenses on both milk, cream and by-products. 


Total Cost of Goods Sold: For this item give the sum obtained 


oy adding ng "Total Cost of Milk and Cream Sold", "Total By~Product 
Expenses", "Selling Expenses" rnd "Administrative Expenses". 


(over) 
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Net Profit or Loss: Should agree with balance on your books 
before "Other Income" and "Other Expense" are taken into account. 


ITI SALES DISTRIBUTTON AND COST STATISTICS 
a NY COST STATISTICS 


IV 


The top line of this sheet is for showing quantities sold as 
per the various headings and applying to period "year to date." 


For milk, cream, buttermilk, chocolate milk, include 2-11 units 
reduced to quarts. For example, two pints of crean @qual one quart. 
As indicated, "waite! nie and cream is to be shown as gallons. 


The second line as indicated is for showing "Sales! amounts 
“8S per the books, 


The column headed "Other"! is for all other "Sales", "Costs", 
etc, not included in preceding columns. If possible, indicate kind 
of sales (eggs, etc.) included in this column, 


For the blocks: "Processing" , "Selling Expenses", "Adminis- 
trative Expenses", if it is not possible to show actual analysis of 
costs, endeavor to show costs for "Milk", "Crean", "Chocolate Milk", 
and "Battermi Lit by first Climinating costs as applying to ice cream, 
cheese, butter, etc. The amounts remaining could then be allocated 
to "Milk", "Crean", "Chocolate Milk" and "Buttermilk" by using total 
q@uontity of those products sold, as a base, and then apportioning 
cccording to quantities of "Milt", "Grean", etc. 


EALANCE SHEET 


This report should be ag of euding date of Profit and Loss 
Statement. 
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as UNITED STATES DEPARTMENT OF AGRICULTURE 
MM AGRICULTURAL ADJUSTMENT ADMINISTRATION | 
} 


WASHINGTON, D. C, 


SUBJECT: Preparation of Efficiency Ratings. re 


TO RATING AND REVIEWING OFFICERS, AGRICULTURAL ADJUSTMENT ADMINISTRATION: 


The Board of Review of Efficiency Ratings has for your information 
and guidance prepared the following statement of essential information 
necessary in the preparation of efficiency ratings: 


Instructions to Rating Officers. 
Compare the qualifications and performance of each employee, as 
demonstrated by his work, with the actual needs of the position, keeping 


in mind reasonable standards of performance for the various grades. 


The Rating Officer will place in the appropriate block a check 
indicating whether the employee being rated is assigned work of a super- 


visory nature or a non—supervisory nature. Non—supervisory employees 
will be rated on all elements except those in italics, and supervisory 
employees will be rated on all elements. There is, however, one ex-— 


ception to the foregoing. The element "Ability to perform such physical 
work as the job requires", on Form 3200, is only to be used in rating em— 
ployees in the Custodial Service. 


The underlinings referred to on the efficiency form indicate the 
important elements of the position. The plus, check, and minus, to be 
placed at the left of the elements on the efficiency form, constitute 
the record of the Rating Officer's estimate of how well the employee 
meets the various requirements of the position. 


Elements which are of minor importance in a particular position 
should be given minor consideration in arriving at the ratings. 


The element marks and numerical ratings should first be made 
lightly with pencil. After all employees serving under the same Rating 
Officer have been rated, careful comparison and consideration of the 
marks and ratings assigned to the various employees in the same grade 
and class should be made; then any necessary alterations will be made, 
after which the marks and ratings must be made in black ink. 


The ratings in the boxes at the right are the records of the 
Rating Officer's estimate of how well the employee meets the broad 
requirements of the position. The same rating standard should be applied 
to all competing employees in the same grade, irrespective of the fact 
that some may be receiving compensation at the minimum pay rate in a 
grade and others at a higher rate. 


If, in the judgment of the Rating Officer, an employee should be 
rated as "Excellent", the sums of ratings in the blocks to the right 
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of the elements should range from 3 to 7, inclusive: if "Very Good's 
the sums in the blocks should range from 8 to 13, inclusive; if "Good", 
the sum should range from 14 to 19, inclusive; if "Fair", adéditaons 
should be from 20 to e4, inclusive: and if "Unsatisfactory", additions 
should be from from 25 to 50, .inclusive. 


The numerial ratings on the several elements are not derived by 
mechanical summation of the element marks, but depend upon the best 
judgment of the Rating Officer as to how well the employee meets the 
broad requirements of the position. This judgment is assisted by the 
element marks, but is not determined solely by them; there should, of 
course, be a reasonable degree of consistency between the numerical 


ratings and the element marks. In arriving at the numeral to be Hue 
in the blocks at the right of the elements, it should be borne in mind 
that the several elements are not of equal importance. As stated on 


the blank, @ plus sign indicates a strong point; a check neither weak 
nor strong; and a minus, a weak point. 


The name of an employee rated on a service of less than 90 days 
Should be followed by the notation "Less than 90 days". 


Report on deportment and attitude, near the bottom of the first 
page, should be answered "Yes", [No OF "Fainly iso! Wtf thacanewar 
is "No" or "Fairly so", it should be explained on the Space provided 
On the back of the efficiency form. The Rating Officer should not allow 
unsatisfactory conduct, as such, to influence marks on efficiency ex-— 
cept as such unsatisfactory. conduct may actually affect the employee's 
performance on some specific element or elements. . 


instructions to Reviewing Officers. 


Compare the marks and ratings assigned by the different Rating 
Officers under your Supervision, making such Suggestions as may be neces— 
sary to secure a reasonable uniformity of standards and accuracy in the 
marks and ratings, and making any necessary corrections, Ratings by 
Reviewing Officers should be made with red ink, without crossing out or 
erasing the marks or ratings given by the Rating Officer. 


Before any marks or ratings given by the Rating Officer are 
changed, the Reviewing Officer should discuss the proposed change with 
the Rating Officer. 


After the Reviewing Officer has rated the employees Serving under 
his supervision, he should Sign and date the forms and forward them 
promptly to the Chairman of the Board of Review of Efficiency Ratings. 


Functions of Board of Review of Efficiency Ratings. 


The chief function of. the Board of Review of Efficiency Ratings 
is to obtain intelligent cooperation from all the Rating Officers before, 
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as well as after, the rating process is actually completed. 


The Board of Review will study the ratings of different Rating 
and Reviewing Officers to learn whether the standards used by the various 
officers are reasonably in harmony. . The Board of Review will serve all 
Rating and Reviewing Officers as a central and authoritative source of 
information on questions of rating procedure. 


The Rating and Reviewing Officers should, of course, appreciate 
the necessity for review by the Board of Review of Efficiency Ratings 
and inquiry as to any conspicuous lack of agreement between the element 
marks and the numerical ratings, as well as securing uniformity in 
ratings for like performance among the several branches of the orgini- 
zation as far as possible.-. The board is authorized, after conferences 
with the Rating and Reviewing Officers concerned, to adjust ratings by 
groups where such adjustment is clearly necessary in order to secure 
fairness and equity among the ratings of different groups and to prevent 
undue discrimination, The adjustment function of the Board, however, is 
intended to apply to the general standards of different Ratings Officers 
rather than adjustments of marks and ratings of individual employees, 
as distinguished from adjustments of Rating Officers' standards, Ad- 
justment of standards by the Board of Review will not require changes 
in marks or ratings on elements or groups of elements, but merely changes 
in the sum of ratings and the corresponding adjective rating, that is, 
NExcellent", “Very Good", "Good", "Fair", or "Unsatisfactory". 


Meaning of the Ratings. 


Employees with ratings of "Excellent", numerical ratings of 3 to 
7, inclusive, or "Very Good", numerical ratings of 8 to 13, inclusive, 
are eligible for a salary increase within the grade to which allocated, 
if not already receiving the maximum pay rate of their grade. 


An employee with a rating of "Good", numerical ratings of 14 tol9, 
inclusive, is eligible for promotion to a salary equal to, but not beyond 
the average salary of the grade he occupies; but if he is already re- 
ceiving a salary higher than the average salary of the grade; he is not 
subject to a salary reduction on that account. 


An employee with a rating of "Fair", numerical ratings of 20 to 24, 
inclusive, must be reduced one salary step if receiving a salary equal to 
or above the average salary of the grade; but if he is already receiving 
a Salary equal to or below the average salary of the grade, he is not 
subject to a salary reduction on that account. 


An employee with an "Unsatisfactory" rating, numerical ratings of 25 
to 30, inclusive, will not be permitted to continue in the work upon which 
engaged during the period covered by the rating. He will be assigned to 
duties more nearly comparable with his ability in a lower classification 
grade, and his salary will be fixed at a rate not in excess of the average 
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salary rate of such grade. Should neo«suitable vacancy be available in a 
lower classification grade, he will be separated from the Service for 
inefficiency. 

Functions of the Civil service Commission. 

SSeS Ot tne Vivil service Commissio 

The greatest of care should be exercised in the filling out of 

efficiency forms, ever bearing in mind that the Civil Service Commission 
Will inquire into each case of proposed salary reduction or separation 
On account of a low efficiency rating, to determine whether or not the 
efficiency ratings have been made in accordance with the approved pro- 
cedure. 


T. Weed Harvey, 


Chairman, Board of Review 
of Efficiency Ratings. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
Washington, D. C. ey ater 


PROCEDURE TO BE FOLLOWED BY FIELD OFFICER IN CHARGE IN 
| RENEWING LEASES 


PLEASE READ CAREFULLY 


Even though a lease contains a renewal option for the ensuing fiscal 
year, 16 ae necessary that the Field officer ascertain before. such 
renewal option is exercised that the terms under the lease are the 
best obtainable, . It may be that owners or agents of other eligible 
premises have space Which may be rented at a lower rate, Or it may 
be that since the preceding year, changing conditions and declines 
in market values have made the proposed payment under a renewal in 
excess of the 15% fair market value restriction of the Economy Act. 
It is therefore necessary that the following procedure be followed: 


a Determine first the number of square feet of space neces— 
Sary for use by the Agricultural Adjustment Administration 
for the coming fiscal year, Then contact the Postmaster, 
Custodian, or President of the local Federal Business As— 
sociation to ascertain if there may be. free space in a 
federal or municipal building, If none is available, a 
Statement to that effect should be obtained, 


e. If no free space is available, then contact at least three 
owners or agents. of eligible premises, including present 
landlord, for quotations on the number of square feet re- 
quired. For instence, if the requirements are 2,000 square 
feet, each owner or agent contacted should be requested to 
quote a per annum rental rate on approximately 2,000 square 
feet. These contacts and quotations may be made informally. 


5. If the present landlord offers the lowest price, either 
under present or reduced terms, a memorandum should be sub~ 
mitted showing; 


(2) Number of square feet needed, and upon which 
each owner or agent was asked to quote, 


(bd) Nemes and addresses of owners or agents from 
Woom inquiry was made (at least three), 


(c) Square feet and terms, if any, offered by each. 


(d) If the rental under renewal is over $2,000.00 


ah ea 


per annum, Space Data Sheet (Renewal’s of Leases) 
must be submitted, | se 


NOTIC#; Even though the fair market value has 
previously been established, it is necessary each 
year upon renewing to reestablish the market value 
as of the current date. 


After receipt of the various quotations, if it is found that 
prices elsewhere are less than for the present quarters, either 
on present or reduced terms, it will be necessary to solicit 
for competitive bids with a view to entering into a new lease. 
In this case, the Office of Business Management should be in- 
formed, through the Division, of the number of square feet 

and any special services needed, in order that specifications 
may be drawn up and forwarded to the Field for solicitation 

ofr bids. : 


Any quotations and other information obtained as a result of 
the informal canvass as well as. the request for preparation 
of specifications should be forwarded through the Division 
to the Office of Business Management not later than April 30, 


I Wael bwin 


————— Pees 
' T. Weed Harvey, 
Assistant to Administrator. 
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iv \ ULITHD STATES DEPARTMENT OF AGRICULTURE 


AGRICULTURAL ADJUSTMENT ADMINISTRATION 
. Washington, D. C. 


PROCEDURE TO BE FOLLOWED BY FIELD OFFICER IN CHARGE 
IN OBTAINING OFFICE SPACE 
PLEASE READ CAREFULLY 


Ascertain if there is free space available in Federal or munic- 
jipal buildings which may be used for office purposes. If none 
is available, a statement to that effect shall be obtained from 
the Postmaster, Custodian, or President of the local Federal 
Business Association. 


If no free space is available, it will be necessary to solicit 
for competitive bids. First, the blank spaces at the top of 

the Invitation, Bid and Acceptance Form (Standard Form 33, here- 
inafter referred to as Specifications) shall be filled in 
identically on each set before distribution. 


The specifications are to be written in the Office of Business 
Management and forwarded through the Division to the Field Office 
for distribution. If it igs found that any additions to or changes 
in such Specifications are necessary, the changes or additions 
must be made identically on each set before distribution. 
(a) Insert in the space provided therefor at the top (right) 

of the Specifications, the date on which the set of 

Specifications is given (in single copy) to the prospec- 

tive bidder. 


(b) Insert identically on each set of Specifications before 
distribution in the spaces provided therefor the hour, 
(Standard Time), place and date on which the bids are to 
be opened. 


(c) The Field Officer in Charge shall sign each set of Speci- 
fications in the space marked "Name" and insert thereafter 
his tivie. 


Post one copy of the Specifications in the Post Office and dis- 
tribute the other copies to owmers or agents who may have suit- 
able space. 


All bids received shall be opened by the Field Officer in Charge 
at the hour, place and date designated on the Specifications 
before distribution. Each bid must show the date on which it is 
submitted by the bidder, space for which is provided in the lower 
(right) part of the form, under "Bid". This date must be the 
same as or prior to date of opening shown at the top. The spaces 
under "Acceptance by the Government" are to be left blank. After 
the bids have been opened, no alterations by either the Field 
Officer or the bidder are permissable. 
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As many bids as possible should be obtained on suitable spacc. 
However, if less than three bids are received in response to this 
solicitation, indication must be made, upon transmittal of bids 
turough the Division to the Office of Business Management, of 


the names and addresses of those to whom opportunity was given to 


bid, if they do not submit signed declinations giving such infor- 
mation. 


The attached Space Data Sheet must be filled in completely in 
accordance with instructions contained therein. 


All bids received, with any related papers, and recommendation 
for acceptance of low bid meeting requirements as shown on the 
Specifications, should be mailed as soon as possible after 
Openings The Government must accept the lowest bid af suck 
bid meets specifications. If other than the low bid is recom- 
mended for acceptance, a detailed statement must be furnished, 
giving reasons for such action. 


The completed bid case when forwarded to the Division office 
in Vashington should contain: 


(a) Statement from Postmaster, Custodian, or President 
of the local Federal Business Association to the 
effect that no free space is available. 


(b) All bids received, with floor plans attached, any writ- 

' ten statements or declinations to pelea Ream e aiha a AMG MI fy 
ten declinations are received, the names and addresses 
of those to whom opportunity was given to bid. 


(c) Recommendation for acceptance of the low bid meeting 
requirements. 


(d) Date of proposed occupancy. 


NOTICE: No Field office space is to be occupied until 
authority is granted. 


It is requested that this procedure be followed carefully, and 
that before the bid case is forwarded a thorough check be made 
to ascertain that requested papers are attached, and the neces-— 
sary information furnished as outlined above. If this is done, 
it will obviate the necessity for unnecessary correspondence 
or rejection of bids, with subsequent delay in Obtaining office 


quarters. 
a 
<f | Re sc Aa 


T. Weed Harvey, 
Assistant to Administrator. 


